
Steps of Design Worksheet – First 7 Steps 

 

 

WHO? 
Participants and Leaders 

 
 
 
 
 
 

WHY? 
Situation that calls for this 

event 

 
 
 
 
 
 

SO THAT… 
What will change as a 
result of the learning? 

 
 
 
 
 
 

WHEN? 
Dates and Timing 

 

WHERE? 
Location and Space 

 

 

WHAT? 
The Content 

(Knowledge, Skills and Attitudes) 

WHAT FOR? 
What Participants will DO with the Content 
(Achievement-Based Learning Objectives) 

 
1.   

 
 

2.   
 
 
3.   
  
 
4.   

 
 

5.   
  

 

By the end of this event, participants will have… 

1.  
 
 

2.   
 
 
3.   
  
 
4.   

 
 

5.   
  
 

Modified from Global Learning Partners. Steps of Design Worksheet. 2012. www.globalearning.com 



How to design the “HOW” – The 8th Step 
 Using the 4-A Model coupled with diverse Instructional Methodologies, use this worksheet as a 

guide to completing the “8th step” in the design process (or the program and learning tasks for 

your event).  This worksheet frames the planning of one learning task— 

in other words, how you will accomplish one of several learning objectives. 

 

WHAT? 
The Content: 

Skills, knowledge and 
attitude 

WHAT FOR 
Learning Objective: 

What will participants 
DO with the content 

HOW 
The Program/Plan: 

Learning Tasks and Materials 

 

(Think of a 
summarizing title 
for this learning 
task) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

(By the end of this 
learning task, 
participants will 
have…) 

 

Anchor: 
 
 
 
 
 
 
Add: 
 
 
 
 
 
 
Apply: 
 
 
 
 
 
 
Away: 
 
 
 

 
 

 
 Modified from Global Learning Partners. Steps of Design Worksheet. 2012. www.globalearning.com 


